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THE CITY OF PORTALES, NEW MEXICO 
 
POSITION POSTING #2015-026 

 
POSITION:    WASTEWATER TREATMENT PLANT LABORER   
DEPARTMENT:    WATER/WASTEWATER DEPARTMENT    
STATUS:   NON-EXEMPT 
REPORTS TO:   CHIEF OPERATOR 
SHIFT:      REGULAR - 40 HOURS PER WEEK 
SALARY:   MINIMUM $21,708.96 – MAXIMUM $28,300   
 
GENERAL DESCRIPTION: 
 
Reporting to the Chief Operator this position is responsible for work in the operations, maintenance and 
repair of the Wastewater Treatment Plant.  Willingness to work irregular hours, weekends and as necessary, 
holidays. 
 
TASKS AND RESPONSIBILITIES: 
 
Although the following are typical of the tasks and responsibilities routinely performed, additional tasks and 
/or responsibilities requiring comparable or lesser skills, knowledge, or dexterity may be assigned.  
 

1. Takes scheduled laboratory samples at various locations under the direction of the higher level 
operator. 

2. Record tests daily and also on monthly basis using Excel and Word programs. 
3. Performs preventative maintenance tasks under the direction of higher level operators and any other 

task deemed necessary for the proper operation and maintenance on all equipment.  
4. Driving and operation of various equipment and City vehicles.   
5. Maintain and repair Automatic valves, screw pumps, grease dispensers and sprinkler system. 
6. Cleaning of bar screens. 
7. Sand, prime and paint buildings and equipment. 
8. Order supplies as needed. 
9. Minor repairs and maintenance to mowers and trimmers. 
10. Maintain and irrigate grounds (mowing, trimming and spraying, etc.). 
11. Performs custodial work such as sweeping, mopping and scrubbing to keep buildings and equipment 

in a clean and orderly manner. 
 
 
KNOWLEDGE, EXPERIENCE, AND SKILLS: 
 

1.   High school graduate or equivalent desired. 
2.   One year experience in the control and maintenance of wastewater plant preferred. 
3.   Construction and mechanical experience preferred.   
4.   Water and wastewater certification courses.   
5.   Current New Mexico Driver’s License with a good driving record.  
6.   Some knowledge of Excel and Word programs. 
7. Must be able to obtain a Level I Operators Certification of New Mexico within 18 months of   

employment or the next available testing date. 
 
COMMENTS ON PHYSICAL REQUIREMENTS:  
 
Additional comments on physical requirements:  Must be in good physical condition with good hearing and 
sight.  Must be able to walk a lot and carry heavy equipment occasionally.  Must be able to perform physical 
labor for sustained periods of time with exposure to the elements. 
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WORK SCHEDULE: 
 
The regular workweek is 40 hours - Monday through Friday, 7:00 a.m. to 3:00 p.m.  Additional time may be 
required to work after regular hours, on weekends, and holidays. 
 
 
DEADLINE TO SUBMIT REQUIRED APPLICATION:  Position to remain open until filled.  Review is bi-
weekly starting October 16, 2015.  Applicant must submit required application to Human Resources at City 
Hall, 100 W. First Street, Portales, N.M. 88130 or online at www.portalesnm.gov. 
 
The City of Portales is an Equal Opportunity Employer. 
 
I have received the job description posting and I am capable of performing the essential functions for the 
position. 
 
 
Applicant Signature        Date     
 

http://www.portalesnm.gov/

