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THE CITY OF PORTALES, NEW MEXICO 

 

POSITION POSTING #2014 - 007 

 

POSITION:    ASSISTANT POOL MANAGER   

DEPARTMENT:    SWIMMING POOL     

STATUS:   NON-EXEMPT 

REPORTS TO:   POOL MANAGER 

SHIFT:      FT TEMP, SEASONAL– 40 HOURS PER WEEK 

SALARY:   MINIMUM $11.00   

 

GENERAL DESCRIPTION: 
 
This seasonal job consists of reporting to and assisting the pool manager.  The assistant pool manager is 
responsible for assisting the planning and supervising of the work of the lifeguards, cashiers, pool maintenance and 
snack bar attendants. Some supervision is required and the ability to meet and deal with the public is essential.  A 
willingness to work irregular hours, weekends, and holidays is necessary. 

 

TASKS AND RESPONSIBILITIES: 
 
Although the following are typical of the tasks and responsibilities routinely performed, additional tasks and /or 
responsibilities requiring comparable or lessor skills, knowledge, or dexterity may be assigned.  
 

1. Assisting in planning, scheduling, assigning duties, and supervising employees. 
2. Responsible for ensuring patron safety by enforcing pool rules and regulations. 
3. Performs clerical duties as necessary; keeping adequate operating records. 
4. Perform water rescue/assistance and administering first aid as required.  
5. Responsible for vacuuming pool and performing custodial duties such as hosing down concrete pad, 

pushing a broom, and cleaning the pool.               
6. Serve as backup to most positions at the pool such as cashier, snack bar attendant, and assist in 

enforcement of rules.    
7. Perform job duties in a way that promotes a positive image of the City organization and the department; 

demonstrates effective interpersonal skills and delivers exemplary customer service. 
8. Responsible for the coordination of swim lessons and daily work schedule. 
9. Ability to work with little or no supervision.                

 
 

KNOWLEDGE, EXPERIENCE, AND SKILLS: 

 
1. Must be at least 18 years of age.                           
2. Must be currently certified in Lifeguard Training, Water Safety Instruction (ARC), CPR and First Aid 

Training. 
3. Knowledge of automated ORP System, CPO Certified or State Certification preferred. 
4. Basic knowledge of pool maintenance and mechanical operations beneficial. 
5. Must be able to meet the public in a courteous and efficient manner under sometimes stressful situations.  
6. Must be able to swim as least 2 miles per week.  
7. Ability to pass a spontaneous skill test.  
8. Ability to follow through on work assignments.  

 

Comments on Physical Requirements: 
 
Successful completion of skills pretest includes: 

1. 100 yard swim 
2. Tread water 1 minute and retrieve 10 lb. brick from 12 ft. water 
3. Must be able to perform physical labor for sustained periods of time with exposure to the elements. 
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WORK SCHEDULE: 

 
 
The regular work week is 40 hours. Work hours are irregular, depending on the activities scheduled for the day. 
Additional time may be required to work after regular hours, or weekends, and holidays. 
 

DEADLINE TO SUBMIT REQUIRED APPLICATION:  Position to remain open until filled.  First review is scheduled 
for 2/21/2014, bi-weekly review thereafter. 
 
EOE 


