THE CITY OF PORTALES, NEW MEXICO

POSITION POSTING #2014 - 002
POSITION: 

 POLICE SERGEANT


DEPARTMENT:  
 POLICE



STATUS:

 NON-EXEMPT

REPORTS TO:

 POLICE LIEUTENANT AND/OR POLICE CHIEF

SHIFT:   

 FT REGULAR / 40 HOURS PER WEEK

SALARY:

 $47,986  


GENERAL DESCRIPTION:

Under the general supervision of the Patrol Lieutenant and/or Chief of Police, the Sergeant has responsibility for the field operations of an assigned shift.  The Sergeant will supervise and personally perform a variety of routine and complex law enforcement duties.  This to include, but not be limited to, police patrol, investigations, traffic regulation, and related law enforcement activities. 

TASKS AND RESPONSIBILITIES:

1.  Supervises, trains, and evaluates police officers and civilian employees.  Schedules and coordinates shift changes and leave requests.                  

2.  Patrols assigned area of the City for the prevention of crime and enforcement of all applicable criminal, traffic and other laws.

3.  Responds to citizen complaints or questions regarding subordinate actions.            

4.  Responds to calls for service involving crimes (e.g., robberies, assaults, homicides, narcotics, etc.)                     

5.  Responds to general public service calls for civil or societal problems.  

6.  Completes necessary reports and checks written reports for completeness and accuracy.  Reviews a variety of police related reports prepared by officers and civilian employees.

7.  Prepares and presents daily briefings.

8.  Coordinates investigative activities by maintaining contact with all involved personnel.

9.  Advise employees concerning questions on departmental policies and procedures.

10.  Other duties as assigned.

KNOWLEDGE, EXPERIENCE, AND SKILLS:

1.  High school diploma or GED required, Associate or Bachelor degree preferred.
2.  Certification as a Police Officer by the New Mexico Law Enforcement Academy or equivalent experience required.

3.  Must have at least four years experience as a non-probationary patrol officer.

4.  Must have a valid New Mexico driver’s license.

5.  Must have no overall substandard employee evaluations within one year prior to application.

6.  Must satisfactorily complete a 12-month probationary period.

7.  Ability to complete an approved First Line Supervision course of instruction within one year.

8.  Ability to properly train and supervise assigned personnel.

9.  Ability to communicate effectively with other employees, other agencies, and the general public using tact, courtesy, and good judgment.

10.  Physically perform essential functions of the job.

11.  Be able to demonstrate skill in analyzing situations, maintaining composure, and making effective and reasonable decisions.

12.  Extensive knowledge of modern police methods and procedures.

13.  Must be at least 21 years of age.

14.   Must be a U.S. citizen.

15.   Job requires continued maintenance of firearm qualifications standards.

16.   Possession of a good reputation and background, which will withstand pre-appointment investigation.

PHYSICAL REQUIREMENTS & WORK ENVIRONMENT

Work involves exposure to potentially hazardous, uncontrollable and life threatening situations.  There is frequent need to walk, run, lift and climb.  This position may also have varying shifts.  The City of Portales promotes a drug/alcohol free work environment through the use of random drug testing.

WORK SCHEDULE:

The regular workweek is 10 hours a day for 4 days a week, subject to callback, weekends and holidays as necessary.  Additional time may be required after regular hours.  Schedule to be established by supervisor.

Position to remain open until filled.  Review bi-weekly.  First review date is Friday, January 31st by 5:00 p.m.
The City of Portales is an E.O.E.  Application available at City Hall or on-line at www.portalesnm.gov.  

Police Sergeant, FT Regular
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